Opening Prep work with Google

When you don’t have Microsoft Office (Word/Powerpoint) on your home device this is
a way of using Google to do your homework.
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of the screen like this
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Once you are at this position open a new Google Tab on Chrome and go to

www.docs.google.com (Word)

www.slides.google.com (Powerpoint)

www.sheets.google.com (Excel)



http://www.docs.google.com
http://www.slides.google.com
http://www.sheets.google.com

Once you are in the correct google program (docs/slides/sheets) open a new blank
document

Then go to “File Open”
Click Upload at the top

Open a file

Upload My Drive Shared drives Shared with Me Starred Previously selected Recent

Drag the file that should now still be in the bottom left of screen into the box and it
should then open.



